Code of Conduct


KATOOMBA NORTH PUBLIC SCHOOL P&C ASSOCIATION

Introduction

The Code of Conduct applies to all members or attendees of Katoomba North Public School Parents and Citizens Association (KNPS P& C Assoc.) while acting in their official and/or voluntary capacity. Members or attendees should familiarise themselves with this Code of Conduct and endeavour to ensure that its principles are observed at all times.
Parents & Citizens Association Definition
The Parents & Citizens (P&C) Association is an association consisting of parents of children attending any Government school together with other residents of the district served by the school who are interested in the welfare of the school.
Objectives & Functions

The objectives of the P&C are to:
· promote the interests of the school by bringing parents, citizens, students and teaching staff into close co-operation;
· assist in providing facilities and equipment for the school and in promoting the recreation and welfare of the students at the school; and

· encourage parent and community participation in curriculum and other education issues in schools where there is no School Council;
The functions of an association are to:

· report, when requested by the Minister, on the material requirements of the school and to advise on the subject of maintenance of the school, alterations, and additions to school facilities, and the selection of new sites;
· assist and co-operate with the teaching staff in public functions associated with the school;

· be responsible for the election of parent representatives to any School Council constituted at the school in consultation with the Principal of the school to ensure consistency with any guidelines for elections issued by the Director-General of School Education; and

· assist in any other matters in which the Minister may seek the co-operation of the association and to exercise such other functions as may be prescribed by the regulations;
The Principles
The fundamental ethical principles from which the ethical obligations contained in the KNPS P& C Association's Code of Conduct are:

· respect for the law and system of government; 

· respect for persons; 

· integrity; 

· diligence; and 

· economy and efficiency. 

1. Respect for the Law

KNPS P& C Association’s members or attendees, in common with all citizens, have an obligation to observe the laws of the State and the Commonwealth.
2. Respect for Persons

· KNPS P& C Association members or attendees are expected to treat students, staff, parents and members of the community equitably and with respect. This involves: 

· Courtesy and responsiveness in dealing with others;
· Fairness in supervising and dealing with other members or attendees; 

· Making decisions that are procedurally fair to all people; 

· Avoiding discrimination on grounds such as gender, sexual orientation, race, disability, cultural background, religion, marital status, age or political conviction; 

· An awareness of and respect for cultural differences;
· Engaging in rational debate and allowing alternative points of view to be expressed; and 

· Avoiding behaviour which might reasonably be perceived as harassment, bullying or intimidation. 

3. Integrity

Members or attendees should be honest in carrying out their duties, and avoid conflicts between their private interests and their KNPS P& C Association responsibilities with respect to: 

· Personal relationships; 

· Financial relationships; 

· Receipt of gifts; 

· Outside work; 

· Use of confidential information obtained in the course of KNPS P& C Association duties; and 

· External activities and public comment. 


4. Diligence

Members or attendees should carry out their duties in a professional and conscientious manner. This involves: 

· Carrying out official decisions and policies faithfully and impartially; 

· Seeking to attain the highest possible standards of performance; 

· Exercising care for others in employment-related activities; 

· Ensuring outside extraneous interests do not interfere with a members or attendees member's official duties or responsibilities; and 

· Adhering to professional codes of conduct where applicable. 
Members or attendees are encouraged to report fraud or corrupt conduct to appropriate KNPS P&C Association or external authorities. 
5. Economy and Efficiency

· The finances of KNPS P & C are raised by volunteers donating their time and expertise. It is therefore essential that these funds be treated respectfully, efficiently and used only after careful consideration; 
· Members are not expected to undertake activities on the P & C’s behalf at unreasonable personal cost to themselves. As a result, it is expected that members will claim reimbursements for those costs incurred in the performance of their member function(s). Any such claims must, whenever possible, be supported by receipts; however, members are also expected to minimise these claims when opportunities arise.  The reimbursement policy is as follows:
“Following the handover of receipts for pre-approved monies, the time frame for reimbursement is to be no longer than 7 working days.  This does not include school holidays or public holidays.

In the case that the 7 days should run into the school holidays, then the persons seeking reimbursement shall, if monies required before the return of school, communicate verbally that the pre-approved monies are required urgently.  The Treasurer in this case will ensure reimbursement happens before school holidays commence.  Ordinarily reimbursement may happen within a 24 hour period, however, the 7 days is the outside period that reimbursement may occur, this allows for illness or unavailability of the Treasurer and Co-Signatory.  If the Treasurer is away for a long period of time then the cheque book shall be passed onto the President to manage.  It is to be noted that the P & C Committee is comprised of volunteers and whilst they may do their best to ensure delays do not occur, sometimes these are unavoidable.”
· The KNPS P & C constitution forbids members from making a personal profit from activities undertaken on the P & C’s behalf;
· Members or attendees should maintain adequate security over KNPS P& C Association property, facilities, and resources;
Conduct During Meetings
· The President will chair the meetings or in the President’s absence a Vice President’s may fill in;
· At the beginning of the meeting the Chairperson will remind all attendees that they must abide by the Code of Conduct or they may be asked to leave;

· The Chairperson has a responsibility to remain neutral, allowing all sides of an argument to be heard, and as many people as possible to speak.  Order is vital in a democratic forum where the rights of every member should be respected and protected.  The Chairperson must preserve order, including ruling on contentious matters of procedure and assisting the progress of discussion by preventing irrelevant or repetitious discussions or offensive remarks;
· For full and informed discussions, items must be advertised to the school community before being dealt with at a P&C meeting;

· Members must stick to the Agenda;

· Only one person may speak at a time, if people are talking over one another the President must halt the meeting and request that all but the speaker be silent.  Before each person speaks they must state their name for minute taking purposes and, if the venue is a large one eg. School hall, the person speaking must stand and address the meeting;

· Each person shall limit their time to 2 minutes, with the Chairperson advising them at a 1 minute interval and again at the end of 2 minutes;

· The Chairperson must ensure that each action/report is accepted, seconded and put into motion;
· The Chairperson must bear in mind that cliques exist and seat the room so as to keep the meeting inclusive of everyone – in particular new people;
· If the meeting gets out of hand then the Chairperson shall call a recess for 5 minutes so that people may collect themselves before returning to the meeting – the Chairperson at this time will also remind members or attendees of the Code of Conduct agreed upon;
Commitment to policy and membership of more than one organisation

When acting on behalf of KNPS P & C, all members will have a knowledge of and commitment to upholding policy. Members, irrespective of personal opinion, are bound to this policy. If a member’s personal opinion and the policy are in conflict, the mmust decide, as a matter of conscience, if he or she ought to continue to represent the P & C on this issue. Members, whilst on P & C’s business, are not free to promote their personal views if they do not correspond with policy, nor are they to draw into question   P & C’s policy.

Those P & C members who represent or who perform various functions and roles with other organisations and where there may be a conflict of interests, have a moral obligation to declare those allegiances or affiliations prior to standing for any P & C elected positions, either Member, Executive or Officer.

Relationship with the P & C Federation
KNPS P & C Executive are to authorize any request to the P & C Federation for assistance. Any queries or complaints must similarly be directed to the KNPS P & C Executive or President.[image: image1][image: image2][image: image3][image: image4][image: image5][image: image6][image: image7][image: image8][image: image9]
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